


영문 민원 양식
[bookmark: _GoBack]Complaint letter template

DD,MM.YYYY, 

[Executing agency’s address, project or procurement contact person details]


Dear. __________ [Executing agency contact person]

Re:_______________ [specify project name and bid document reference number, country name]

1. Name and/or company name

2. Current bidding process
☐ Prequalification ☐ Preparation of bidding document ☐ Bidding evaluation 
☐ Notification of contract award

3. Complaint details
(필요시, EDCF 홈페이지에 공개된 「EDCF 구매 및 컨설턴트 고용 가이드라인」상 근거조항을 함께 명시하여 주시기 바랍니다.)

4. Sources of proof for complaints(required for proof submission)

5. Correspondence address and/or email address






